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Human Resource Officer at Zizi Afrique Foundation
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Location: Kenya

Category: other-general

Job Description

s for existing and new positions

Leads staff recruitment and hiring processes, including advertisement, interviewing,

reference checking and contracting

Manages the staff separation and exit processes

Onboards new staff through a comprehensive induction program with all departments

Supports the Executive Director in managing staff welfare, and grievance handling

Manages the staff compensation and benefits packages as per internal policies and local law

requirements

Liaises with insurance providers to efficiently take care of staff health and safety

Manages the daily worksheets platform, and prepares simple briefs to the Executive

Director

Coordinates the staff performance cycle, including target setting, quarterly and annual staff

appraisals

Updates and prepares the monthly staff payroll and liaises with the finance department in

respect to any changes that affect the annual budget

Record Management
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Manages confidential HR staff records

Collects HR data and information as required and prepares basic reports

Manages leave records for the organization, including the HR software

Attends Management team meetings to present briefs on HR

Staff Training and Development

Coordinates the identification and documentation of staff training needs

Manages the staff training budget and schedules

Coordinates all other aspects to yield staff motivation and satisfaction.

Qualifications

Minimum Requirements

Bachelor’s degree in human resource management or equivalent

8-10 years’ experience in a similar HR role

Registered (and up to date) member of the Institute of HR

Skills and Attitudes

Excellent knowledge of various HR functions such as pay & benefits, recruitment, on boarding,

evaluation, training & development

Good understanding of labor laws and disciplinary procedures

Proficient in MS Office

Outstanding organizational and time-management skills

Excellent communication and interpersonal skills

Strong integrity and ethical standards

What we Offer

A humane and homely work environment, with a very active staff welfare

A challenging and dynamic work environment, quite fast-paced



Intellectual environment where ideas are shared and challenged

Competitive salary (KES ,-,) with benefits including a super health insurance, pension

scheme and lunch

Space to innovate, and the expectation of independent working.

Apply Now

Cross References and Citations:

1. Human Resource Officer at Zizi Afrique Foundation Searchcanadajobs Jobs Kenya

Searchcanadajobs ↗� 

2. Human Resource Officer at Zizi Afrique Foundation Unitedarabemiratesjobs Jobs

Kenya Unitedarabemiratesjobs ↗� 

3. Human Resource Officer at Zizi Afrique Foundation Europejoblistings Jobs Kenya

Europejoblistings ↗� 

4. Human Resource Officer at Zizi Afrique Foundation Ukjobopportunities Jobs Kenya

Ukjobopportunities ↗� 

5. Human Resource Officer at Zizi Afrique Foundation Unitedstatesjobs Jobs Kenya

Unitedstatesjobs ↗� 

6. Human Resource Officer at Zizi Afrique Foundation Clerkjobs Jobs Kenya Clerkjobs ↗� 

7. Human Resource Officer at Zizi Afrique Foundation Pediatricjobsnearme Jobs

Kenya Pediatricjobsnearme ↗� 

8. Human Resource Officer at Zizi Afrique Foundation Munichjobs Jobs Kenya

Munichjobs ↗� 

9. Human Resource Officer at Zizi Afrique Foundation Copenhagenjobs Jobs Kenya

Copenhagenjobs ↗� 

10. Human Resource Officer at Zizi Afrique Foundation Publicrelationsjobs Jobs Kenya

Publicrelationsjobs ↗� 

11. Human Resource Officer at Zizi Afrique Foundation Medicalassistantjobs Jobs

Kenya Medicalassistantjobs ↗� 

https://ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/?utm_source=pdf_job
https://google.com/amp/s/searchcanadajobs.com/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.co.in/amp/s/unitedarabemiratesjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.ae/amp/s/europejoblistings.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.co.in/amp/s/ukjobopportunities.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.co.in/amp/s/unitedstatesjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.ae/amp/s/clerkjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.com.au/amp/s/pediatricjobsnearme.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.com/amp/s/munichjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.co.in/amp/s/copenhagenjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.de/amp/s/publicrelationsjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.co.uk/amp/s/medicalassistantjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/


12. Human Resource Officer at Zizi Afrique Foundation Airconditioningjobs Jobs Kenya

Airconditioningjobs ↗� 

13. Human Resource Officer at Zizi Afrique Foundation Thejobsearch Jobs Kenya

Thejobsearch ↗� 

14. Human Resource Officer at Zizi Afrique Foundation Jeddahjobs Jobs Kenya

Jeddahjobs ↗� 

15. Human Resource Officer at Zizi Afrique Foundation Denverjobs Jobs Kenya

Denverjobs ↗� 

16. Human Resource Officer at Zizi Afrique Foundation Gigajob Jobs Kenya Gigajob ↗� 

17. Human Resource Officer at Zizi Afrique Foundation Developerjobs Jobs Kenya

Developerjobs ↗� 

18. Human Resource Officer at Zizi Afrique Foundation Employmenow Jobs Kenya

Employmenow ↗� 

19. Human resource officer at zizi afrique foundation Jobs Kenya ↗� 

20. AMP Version of Human resource officer at zizi afrique foundation ↗�  

21. Human resource officer at zizi afrique foundation Kenya Jobs ↗� 

22. Human resource officer at zizi afrique foundation Jobs Kenya ↗� 

23. Human resource officer at zizi afrique foundation Job Search ↗� 

24. Human resource officer at zizi afrique foundation Search ↗� 

25. Human resource officer at zizi afrique foundation Find Jobs ↗� 

Source: https://ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-

jobwebkenya-63eee8aedc/

Generated on: 2024-05-04 by Expertini.Com

https://google.com.au/amp/s/airconditioningjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.de/amp/s/thejobsearch.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.com/amp/s/jeddahjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.co.uk/amp/s/denverjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.co.uk/amp/s/gigajob.today/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.ae/amp/s/developerjobs.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://google.de/amp/s/employmenow.info/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc-kenya/
https://www.google.com/amp/s/ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/
https://www.google.co.in/amp/s/ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/amp/
https://www.google.de/amp/s/ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/
https://www.google.co.uk/amp/s/ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/
https://www.google.es/amp/s/ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/
https://www.google.fr/amp/s/ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/
https://www.google.at/amp/s/ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/
https://ke.expertini.com/jobs/job/human-resource-officer-at-zizi-afrique-foundation-kenya-jobwebkenya-63eee8aedc/?utm_source=pdf_job&utm_medium=social
https://expertini.com

