
Kenya Jobs Expertini®

Program Manager, Research Capacity Strengthening at International AIDS Vaccine

Initiative (IAVI)

Apply Now

Company: JobWebKenya

Location: Kenya

Category: other-general

Job Description

(adsbygoogle = window.adsbygoogle || []).push({});

The International AIDS Vaccine Initiative is a global not-for-profit, public-private partnership

working to accelerate the development of vaccines to prevent HIV infection and AIDS.

Position Summary:

IAVI is seeking a dedicated Program Manager, Research Capacity Strengthening who is

responsible for supporting implementation and reporting of research and training programs of

the ADVANCE program, IAVI-ADVANCE Clinical Research Center (CRC) network and

collaborating global institutions. The Program Manager coordinates and monitors the

implementation of capacity strengthening and training programs, and provides operational

and administrative support to ensure training and research objectives are achieved. The

Program Manager has a comprehensive understanding of the conduct of scientific research,

and is responsible for providing analytical and metrics-based reporting to staff, partners, and

stakeholders supporting the fulfilment of the broader mandate of the ADVANCE program

and IAVI.

Key Responsibilities:

Working closely with the Director, Organization Capacity Development, manage the

implementation of Individual-level capacity strengthening programs and initiatives, for

example: Investigator Initiated Research (IIR), Leadership Development Program

(LDP),Scientific manuscript and grant proposal writing trainingsTrainings to enable Women
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Leadership in Science,Degree and non-degree training activitiesResearch fellowships with

African CRC partners and collaborating global institutions

Organize calls for proposals, shortlisting, review, and selection process across these

capacities strengthening programs and initiatives.

Work closely with the Director, Organization Capacity Development to monitor progress

ensuring capacity strengthening programmatic activity objectives are appropriately

prioritized in the workplan, budgeted, met, and reported.

Responsible for the development and administrative support managing annual training

workplans based on needs and requests of African CRC partners.

Ensure budget forecasts for supported training programs are accurate and provide support and

input during annual budgeting and forecasting process.

Support the review of research proposals, study protocols, and ethical review documents.

Work with the Operations team to coordinate the contracting and procurement processes for

capacity strengthening activities.

Work with the MEL team to implement, track, and enable reporting of key indicators of capacity

strengthening activities.

Support capacity strengthening initiatives across Flagships within the ADVANCE program.

Prepare reports and/or narrative updates on progress of the training programs on regular basis.

Support the initialization, expansion and management of key capacity strengthening

collaborations and partnerships enabling the success of the ADVANCE program.

Support, organize, manage, and prepare for ADVANCE external-facing capacity

strengthening-associated seminars, webinars, conferences, lectures, and workshops.

Perform other tasks as assigned by the Manager.

Requirements

Education and Work Experience: 

Master of Science in the Life sciences, Public health, or equivalent in a related discipline is



required.

Experience working in the field of science or health research and experience with training

programs.

Minimum 2 years’ experience in developing, managing, and coordinating research programs

in a medical/academic/research setting is required.

Experience with HIV and/or vaccine clinical research trials, HIV related laboratory studies,

desirable.

Qualifications and Skills:

Strong organizational skills with the ability to manage multiple programs and projects

simultaneously within a matrixed organization with cross-functional team, and under

minimal supervision.

Excellent verbal, written, and communications skills required.

Knowledge and experience working with MEL teams is required.

Proficiency in Microsoft Office package (Outlook, Word, Excel, PowerPoint, Teams) is

required.

Interpersonal skills and high professional standards with the ability to work collaboratively

with colleagues from different countries and cultures is required.

Experience with budget management is required.

Experience taking responsibility for completion of tasks with high quality according to

established program timelines.

Experience identifying problems and possible solutions and assess the impact on timelines.

Experience with e-learning platforms and web-based trainings and conferencing.

A good understanding of adult learning and student needs, and mentorship structures.

Flexibility and willingness to travel for work in Africa and overseas as needed.
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