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The Role:

Reporting to the Director, Program Operations Africa, the Senior Manager, Program

Finance is responsible for providing financial leadership, strategy, risk management

and oversight to the Africa Programs team. The incumbent will ensure that the regional
program budget aligns with the program strategy, and ensure prudent financial

management, controls, and efficient budgetary allocation and implementation. The incumbent
will primarily work within the Africa program operations team and will be expected to

collaborate with other teams in the Nairobi Office and the larger organization.

The Senior Manager will be based in the Nairobi, Kenya office in a hybrid model of 3 days

working in office and 2 days working from home.

Qualifications

A university degree in Finance or Business administration or related field.

10+ years post qualification experience in program financial management including
demonstrable experience in handling of multi-country program

finance, grants, and compliance requirements.

Familiarity with INGO and NGO sector, financial reporting and accounting practices including
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program budget development, tracking of program expenditure and donor reporting.

Proven experience in managing large and complex budgets, including sub-granting to

partners.

Extensive experience in working with computerized accounting systems, including familiarity
with use of scalable Enterprise Resource (ERPs) and other e-based communication

channels and tools.

Don’t meet every single requirement? At the Center, we are dedicated to building a

diverse, inclusive, and authentic workplace, so if you are excited about this role but your past
experience does not align perfectly with every qualification in the job description, we
encourage you to apply anyway. You may be just the right candidate for this or other

roles.

Behavioral Competencies:

Develop & Manage Self & Others: Takes ownership of individual growth in order to achieve
full potential; recognizes the value of team members and helps them develop their full

potential while also achieving set objectives.

Collaboration (People First): Works intra- and/or cross-departmentally to support the

goals and overarching strategies of the Center and its strategic plan.

Feedback (Improve & Innovate): Actively engaged in feedback cycles: Gives and requests
feedback to and from peers, supervisors and direct reports about work products, behaviors,
values, style, and approaches with a view on how this impacts self, other individuals, and

teams.

Accountability: Follow-through on each commitment made to individual contributors, teams

and partners and proactively informs others of any delays that occur along the way.

Work Competencies:
Project Management: Works effectively on project teams in order to achieve long-term project

goal and objectives.

Problem Solve & Make Decisions: Identifies, analyzes and resolves existing and
anticipated problems, using common sense to make timely decisions in order to reach

the best solutions for the organization.



Internal/External Focus: Anticipates internal and external partner’s needs; assesses
requirements and identifies new solutions that align with overall goals and objectives of the

organization.

Communication & Influence: Communicates with and influences others to gain agreement

and commitment to the strategic goals of the organization.

Responsibilities
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collaborate with other teams in the Nairobi Office and the larger organization.

The Senior Manager will be based in the Nairobi, Kenya office in a hybrid model of 3 days
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requirements and identifies new solutions that align with overall goals and objectives of the

organization.

Communication & Influence: Communicates with and influences others to gain agreement
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Primary Responsibilities:



Financial Leadership and Management
Develop and manage the regional budget including regional forecasts and reprojections
aligned to the regional strategy and workplans in close coordination with the regional

team.

Actively contribute to the development and periodic review of the Africa program

workplans and ensuring alignment of the workplan to the regional budget.

Accountable for ensuring and monitoring delivery against the financial plans through

targeted financial analytical reviews and forecasting accuracy.
Maximize spending and cost recovery on restricted grants, in line with donor regulations.

Ensure financial and compliance policies and procedures are well understood; accountability

is clear, carrying out proper management review of financial expenditure for the Program.

Internal control - ensuring that funds are used as intended. Accountable for control of
program assets and liabilities, ensuring costs are accurately charged against awards or

budgets.

Provide decision support to the Senior Regional Director for oversight of deployment of
financial resources extending to all key activities of the region: grant management,
logistics, operations, strategic issues, and financial risks and requirements for program and

geographical expansion.

Champion cost effectiveness in general ensuring that the Program is operating efficiently

with a sustainable cost base.

Ensure staff in the Program have the right finance skills to carry out their varied budget
management roles including planning, monitoring, reviewing, and reporting on Program

finances.

Be responsible for regional program financial oversight and risk management including
ensuring functional risk tracking and management tools on all aspects of regional program

financial management.

Participate in Center-wide cross-organizational teams working to optimize program

management, grants reporting and compliance functions.



Program and Grant Support
Review budgeted to actual expenditures monthly to ensure that spending is in line with budget

allocations.

Work with the Program Partner Team (constituted of the program finance officer, program
manager, compliance staff and the relevant advocacy/litigation staff) to support partner

assessment, engagement, reporting, audits, and financial management capacity building.

Partner with the SRD to develop program and proposal budgets and supporting value for
money rationales for the Africa Program ensuring that they are in line with the Donors

interests.

Take lead on all project and program related audits. Ensuring compliance and follow through on

audit related issues.

Staff management, mentorship, and development
Manage regional program financial staff, defining expectations, providing leadership and

technical support as needed, and evaluating direct reports regularly.

Manage the performance of program financial staff in the region through staff

development strategies and performance management systems.
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